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 Mission Statement 

 St. John the Evangelist Catholic School pursues spiritual and academic excellence 
 in a Catholic, Eucharistic community of virtue and joy. 

 Belief Statements 

 The community of St. John the Evangelist School believes that the moral, spiritual, and 
 educational development of each child affects his/her life as a responsible contributing member 
 of society, therefore: 

 ●  We believe that Catholic education is rooted in the tradition of worship, service and 
 community and serves as the primary focus of evangelization within the school 
 community and at large. 

 ●  We believe that every child should experience spiritual, academic, physical and social 
 growth by acquiring the skills needed to serve God and society. 

 ●  We believe that all children should have a sense of belonging that fosters a community 
 of respect, compassion, and joy. 

 ●  We believe that each child is unique and should have the opportunity to reach his/her full 
 potential. 

 ●  We believe that the pastor, principal, teachers, parents and members of the parish share 
 responsibility for the mission of the school. 

 Accreditation 

 St. John the Evangelist School is accredited by the Florida Catholic Conference as a full 
 member school.  St. John School renewed its accreditation certificate in June 2015. 
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 History of St. John the Evangelist School 

 1874 to Present 

 The earliest known school photo.  (1892) 

 The  history  of  St.  John  the  Evangelist  School  begins  in  the  mid-1800s  with  the  presence  of  the 
 Pensacola Navy Yard and the needs of its employees and their families. 

 The  U.S.  Navy's  permanent  establishment  in  Pensacola  began  in  1825  with  the  founding  of  the 
 Navy  Yard  on  Tartar  Point.  In  1828,  to  accommodate  the  approximately  500  workers  and  their 
 families,  the  U.S.  government  authorized  the  building  of  two  villages  adjacent  to  the  Navy  Yard. 
 The  villages  were  named  Warrington  and  Woolsey.  Original  Warrington  settlers  reflected  a 
 substantial  Irish  and  Spanish  influence,  and  it  was  estimated  that  90%  of  Old  Warrington  was 
 Catholic.  In  1850  the  Secretary  of  the  Navy  authorized  construction  of  a  Catholic  church  on  the 
 Navy  Yard  to  accommodate  the  spiritual  needs  of  the  workers  and  their  families.  On  May  4  th  , 
 1851  St.  John  the  Evangelist  Church  was  dedicated.  It  wasn't  until  1874  that  the  Sisters  of  St. 
 Joseph  opened  St.  John's  Academy.  However,  this  was  during  an  epidemic  of  Yellow  Fever, 
 and  the  Sisters  spent  much  of  their  time  caring  for  the  sick.  This  epidemic  claimed  the  lives  of 
 many  in  this  area  including  two  of  the  Sisters.  They  were  no  longer  able  to  care  for  the  school 
 and  community,  and  in  1878  the  Sisters  of  Mercy  succeeded  the  Sisters  of  St.  Joseph  as 
 teachers at the school. 

 On  October  6,  1882  fire  destroyed  St.  John's 
 church,  school,  and  convent.  After  the  fire,  the 
 Sisters  continued  to  teach  in  a  rented  house.  The 
 community  survived  yet  another  horrific  Yellow 
 Fever  epidemic  in  1905  (the  last  in  Pensacola's 
 history)  and  the  great  hurricane  of  1906.  However, 
 in  1911  the  era  of  steel  ships  being  built  instead  of 
 wood  closed  the  Navy  Yard  leaving  many 
 parishioners  forced  to  leave  the  area  to  look  for 
 work  elsewhere.  Through  all  of  this  the  school  bell  still  rang  and  the  church  still  prayed.  Life 
 turned  around  for  the  Warrington  area  with  the  announcement  in  1914  from  Franklin  Delano 
 Roosevelt  that  the  Navy  Yard  would  re-open  as  the  Pensacola  Aeronautical  Station;  however, 
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 St.  John's  Church,  Convent  and  School  would  need  to  move  its  building  off  the  Navy  Yard 
 grounds and into Old Warrington. 

 In  1930  the  land  on  which  "Old  Warrington"  was  located  was  reacquired  by  the  U.S. 
 Government  for  further  expansion  of  the  Naval  Air  Station  and  orders  were  issued  for  all  living 
 on  the  Navy  reservation  to  move.  As  a  result,  a  new  site  was  founded  for  St.  John  the 
 Evangelist  where  New  Warrington  is  now  situated.  Our  Church  was  given  until  April  1,  1931  to 
 be  moved.  On  Ash  Wednesday,  1931,  the  Church, 
 Rectory,  and  Convent  were  demolished  and  the 
 best  materials  were  used  to  rebuild  the  Church, 
 School,  and  Rectory.  During  the  erection  of  these 
 buildings,  Mass  and  School  were  held  in  the  small 
 schoolhouse,  which  was  moved  intact  to  the  new 
 site.  The  new  school  was  completed  by  the  end  of 
 April  1931,  the  Rectory  by  July  1931,  and  the 
 Church by August 1931. 

 St.  John  School  steadily  exceeded  its  capacity  and 
 on  September  3,  1948,  a  new  brick  school  house  with  eight  classrooms,  an  office,  library,  two 
 utility  rooms  and  four  lavatories  was  opened.  A  new  Convent  was  built  next  to  the  school 
 building  that  same  year  for  the  Sisters  who  had  been  living  in  a  small  bungalow.  In  1956  a  large 
 multipurpose auditorium was built behind the school. 

 In  the  early  1970s  an  additional  old 
 house  behind  the  school  was 
 purchased  by  St.  John's  Church  and 
 remodeled  for  the  Kindergarten  class. 
 Another  building  was  constructed 
 next  to  the  auditorium  to 
 accommodate  overflow  of  the  1  st  and 
 2  nd  grades.  Eventually  this  new 
 building  housed  1  st  grade  and 

 Kindergarten  classes,  while  the  old,  remodeled  building  started  a  new  Pre-Kindergarten 
 program.  After  a  few  short  years  and  additional  remodeling,  the  Pre-Kindergarten  was  moved 
 to its present location and today shares the newest building with the Kindergarten program. 

 In  July  2008,  the  Salesian  Sisters  of  St.  John  Bosco,  also  known  as  Daughters  of  Mary  Help  of 
 Christians,  succeeded  the  Sisters  of  St.  Joseph  and  the  Sisters  of  Mercy  who  kept  Christ  the 
 center  of  St.  John  School.  While  using  leadership,  fortitude,  and  prayer,  the  Sisters  have 
 provided  an  authentic  Catholic  education  for  135  years.  In  2010,  the  Salesian  sisters  moved  to 
 other  assignments,  and  St.  John  the  Evangelist  Catholic  School  continues  its  mission  begun  so 
 many  years  ago  to  provide  a  Christ-centered  environment  full  of  mercy  and  compassion  using 
 reason, religion, and loving kindness. 
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 Student Learning Expectations 

 Reason – love to be life-long learners 

 Students who: 

 ●  Possess a solid academic foundation 
 ●  Read, write, and speak clearly 
 ●  Know and appreciate the arts 
 ●  Work independently and are able to work collaboratively 
 ●  Develop organizational and study skills 
 ●  Are able to think critically and creatively 
 ●  Know basic athletic skills and demonstrate sportsmanship 
 ●  Know how to access information through technology 
 ●  Know and value their rights as United States citizens and are proud of their heritage 
 ●  Understand the need to take care of the earth and its resources 
 ●  Are aware of current events and are global citizens 

 Religion – love God 

 ●  Understand the importance of the Mass and Sunday attendance 
 ●  Value prayer and experience different styles of it 
 ●  Form a good moral conscience and are responsible for their actions 
 ●  Know the teachings and traditions of the Catholic Church 
 ●  Honor Mary as God's Mother and ours 
 ●  Understand that all life is precious 

 Kindness – love others 

 ●  Value truth and life 
 ●  Help those who are less fortunate through programs of Christian service 
 ●  Know how to resolve conflict peacefully and patiently 
 ●  Demonstrate good manners always 
 ●  Value forgiveness, reconciliation, and mercy 
 ●  Demonstrate acceptance, courtesy, and respect for all 
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 ST. JOHN THE EVANGELIST SCHOOL 
 PARENT/STUDENT HANDBOOK 

 In alphabetical order 

 Admissions Information 

 Non-Discrimination Notice 
 St. John the Evangelist School (hereafter identified as SJS), a member of the Diocese of 
 Pensacola-Tallahassee, does not discriminate on the basis of race, color, sex, national or ethnic 
 origin in the administration of educational policies, admissions policies, scholarship and loan 
 programs, athletics, or other school-administered programs. 

 Enrollment 
 To enroll, a child must be the following age by September 1  st  of the coming school year: 

 ●  3 years old for Pre-K3 
 ●  4 years old for Pre-Kindergarten (VPK) 
 ●  5 years old for Kindergarten (Florida Statute 232.04) 
 ●  6 years old for 1  st  Grade (Florida Statute 232.01) 

 For exceptions regarding out-of-state transfer students, please inquire upon registration  . 

 Parents/Guardians registering children for the first time must have: 
 1.  Application for Admission 
 2.  Registration Form + Non-refundable Registration Fee 
 3.  Birth Certificate 
 4.  Social Security Card 
 5.  Copy of student's most recent Report Card (if entering grades 1-8) 
 6.  Florida Immunization Record 
 7.  Most recent physical exam 

 All students entering SJS for the first time are admitted on a probationary basis for one 
 quarter. This is to ascertain a student's ability to adjust to the school's philosophy and 
 programs. 

 Registration 
 Priority registration for families currently enrolled at SJS is held each January.  Registration 
 forms are available on the SJS website.  Following priority registration, SJS welcomes new 
 families to participate in open registration.  The registration fee is non-refundable and 
 guarantees student placement, upon acceptance, for the following academic year.  This 
 guaranteed placement will only be upheld until the first tuition payment is received. 

 All families are requested to complete an After School Care Registration Form upon registration. 
 This form is available on the SJS website.  A non-refundable registration fee of $25.00 for the 
 first child and $15.00 for each additional child will be assessed the first time Extended Care is 
 utilized. 
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 Arrival and Dismissal 

 Safety Procedures 
 SJS counts on your cooperation in following these safety procedures.  Please adhere to these 
 policies, as the safety of our children is our greatest concern. 

 ●  All arrival and dismissal vehicles must enter from Valencia Street.  No thru traffic is 
 allowed between the rectory and church. 

 ●  Arrival vehicles  must enter the parking lot single-file  via Valencia Street, adjacent to the 
 fenced play area.  (  Refer to Appendix 4: Arrival Car  Line Directions  .  ) 

 ●  Vehicles should proceed through the parking area at a speed no greater than 5 M.P.H. 
 (Please also be mindful of the 20 M.P.H. speed limit in the school zones on Navy 
 Boulevard.) 

 ●  Dismissal vehicles  must enter the parking lot two-by-two  via Valencia Street, closest to 
 Palmetto Avenue (traffic flow is the reverse direction).  (  Refer to Appendices 5 and 6): 
 Dismissal Car Line Directions  .) 

 ●  Please display the student's name card prominently on your dashboard to expedite 
 student dismissal. 

 ●  Please do not park your vehicle in the parking lot during dismissal time. 
 ●  Hand-held cellular phone usage is prohibited while in the arrival and dismissal car 

 lines. 
 ●  Drivers must remain in their vehicles at all times while in the arrival and dismissal car 

 lines. 
 ●  Please do not drive past vehicles that are being loaded or unloaded with children. 
 ●  Vehicles must be kept in park when not moving. 
 ●  When parking in the School/Church parking area after school hours, please be mindful 

 of our student athletes using the parking area for practice. 
 ●  Parents are required to inform anyone picking up their child of these safety procedures. 

 ARRIVAL  :  All Students Arriving 

 Between 6:15 A.M. -- 7:30 A.M. 
 ●  Must be escorted into the cafeteria by a parent/guardian and signed into the Extended 

 Care program after safely parking in the School/Church parking area. 
 ●  If not using Extended Care, parents/guardians must safely park in the School/Church 

 parking area and wait with and supervise their children until the doors open at 7:20 A.M. 

 Between 7:30 A.M. -- 7:45 A.M. 
 ●  May be dropped off in the car line (  Refer to Appendix  4: Arrival Car Line Directions  ) and 

 received by teachers,  OR 
 ●  May be escorted into the cafeteria by a parent/guardian after safely parking in the 

 School/Church parking area. 

 After 7:45 A.M. 
 ●  YOUR STUDENT IS TARDY.  If there is no supervising staff present in the parking lot, 

 parents/guardians must safely park their vehicles in the School/Church parking area 
 and escort their child into the office to sign them in. 
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 DISMISSAL  :  Pre-Kindergarten and Kindergarten Students 

 Dismissal 2:30 -- 2:45 P.M. 
 ●  Parents/Guardians are expected to be in the dismissal car line promptly at 2:30 P.M. 

 (  Refer to Appendix 5: K3/K4/K5 2:30 p.m. Dismissal  Car Line  ) 
 ●  Students can be picked up from the Kindergarten and PK classrooms. 
 ●  Parents/Guardians picking up additional children in 1  st  -8  th  grade will need to enter the 

 proper dismissal line at this time (  Refer to Appendix  6: 3:00 pm Dismissal Car Line 
 Directions  ) 

 DISMISSAL  : 1  st  -- 8  th  Grade Students 

 Dismissal at 3:00 P.M. 
 ●  Remaining students in grades PreK-2  nd  are escorted  to their respective vehicles by 

 safety patrol officers (grades 5-8) 
 ●  After teachers ensure that students have been safely received by parents/guardians, a 

 signal is given for vehicles to move forward and safely turn onto Valencia Street. 

 Students on Campus after 3:00 P.M. 
 ●  Students not picked up by 3:15 P.M. will be signed into the Extended Care program in 

 the cafeteria.  (  Fees will be assessed accordingly.  ) 
 ●  Parents/Guardians must safely park in the School/Church parking area and enter the 

 cafeteria to sign the child out of Extended Care.  Extended Care closes at 5:30 P.M.  If a 
 parent/guardian is late for pick-up, a late fee of $2.00 per child will be charged for each 
 minute a student is picked up after 5:30 P.M. 

 Alternative Pick-Up 
 Children sometimes take it upon themselves to make alternative plans unbeknownst to their 
 parents/guardians.  Therefore, a child will not be released or allowed to ride home with another 
 adult unless you have formally authorized that adult to pick up your child by including his/her 
 name on your registration form as an authorized pickup person or sending a written note to the 
 office. 

 Attendance 

 Attendance Policy 
 Florida state law requires 180 school days per year.  A student who is absent more than 
 twenty (20) days in one school year may be retained, according to Diocesan guidelines. 
 A student needs to be present for at least four (4) hours of the school day in order to be counted 
 as "present" for that school day.  Scholarships may  be forfeited if the student is absent more 
 than twenty (20) days in one school year  .  VPK parents/guardians  must communicate with 
 the school when a child will be absent.  If a VPK student is absent more than 10 
 consecutive days without any communication from the parents/guardians the child's 
 position in the VPK classroom may be forfeit. 
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 VPK Hours are from 7:45-11:00 A.M.  Parents/Guardians are required to sign their child in 
 and out daily with a full signature.  No initials.  They are also required to verify monthly 
 attendance with a full signature. 

 Recording and Certifying Child Attendance in the VPK Program 

 (1) SJS shall keep a daily record of a child's attendance in the VPK program. 

 (2) Monthly Verification of Child Attendance.  A VPK provider shall require the parent/guardian 
 of a child enrolled in its VPK program to verify monthly the child's attendance for the prior 
 month, as follows: 

 (a) A child’s parent/guardian must verify the child’s attendance on Form OEL-VPK 03S (Child 
 Attendance and Parental Choice Certificate Short Form), dated February 14, 2007, which is 
 hereby incorporated by reference and may be obtained as described in Rule 6M-8.900, F.A.C., if 
 the VPK provider records the child’s daily attendance using one of the following methods: 

 1. A paper sign-in or sign-out log that records the date, child's name, and signature of the 
 parent/guardian or other person dropping off or picking up the child to, or from, the VPK site; or 

 2. An electronic attendance-tracking system that records the date, child’s name, and electronic 
 signature, card swipe, entry of a personal identification number, or similar daily action taken by 
 the parent/guardian or other person dropping off or picking up the child to, or from, the VPK site. 

 (b) A child’s parent/guardian must verify the child’s monthly attendance on Form OEL-VPK 03L 
 (Child Attendance and Parental Choice Certificate Long Form), dated February 14, 2007, which 
 is hereby incorporated by reference and may be obtained as described in Rule 6M-8.900, 
 F.A.C., if the VPK provider records the child’s daily attendance using a method other than the 
 methods described in paragraph (a) (e.g. instructor records daily attendance using a roll book). 
 Before a parent/guardian signs Form OEL-VPK 03L, the VPK provider must record the child’s 
 monthly attendance on the form or attach documentation to the form which shows the child’s 
 monthly attendance. 

 (3) Monthly certification of child attendance for payment. 
 A VPK provider must certify the monthly attendance of a child enrolled in the provider’s VPK 
 program. A VPK provider may certify monthly attendance by electronic means approved by the 
 Deputy Director for Early Learning. 

 If a child arrives at a VPK provider’s VPK site but the provider or school refuses the child’s 
 attendance (e.g., for disciplinary reasons, including tardiness or prohibited attire), the provider or 
 school must record the instructional day as an absence. 

 Rulemaking Authority 1001.213(2), 1002.79 FS. Law Implemented 1002.71(5)(b), (6)(b)1.-3., 
 (6)(d), 1002.75(2)(f), (g), (h) FS. History–New 5-24-07, Formerly 60BB-8.305. 

 Reporting Absence 
 If your child is absent from school, parents/guardians are required to call the school office at 
 (850) 456-5218 by 7:30 A.M.  Upon return to school, the student MUST have a dated note, 
 signed by a parent/guardian, explaining the reason for the absence.  A statement from a 
 physician may be requested if there is any question regarding a communicable illness.  In 
 addition, a doctor's note is required for any continuous absence greater than one week. 
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 Family trips are not excused absences and should be arranged to coincide with established 
 school holidays.  Teachers are not required to prepare  assignments prior to a trip that 
 occurs outside these dates  .  Parents/guardians should  inform the office staff in advance if 
 their child(ren) will be absent because of a family trip.  Students should request assignments 
 upon their return to school.  Work must be turned in on or before the deadline set by the teacher 
 to receive credit. 

 Please note:  Children who are absent on a Friday  may not  participate in weekend sports 
 or events. 

 It is the student's responsibility to make up all assignments, projects, and tests missed during 
 the absence.  All make-up work must be completed and submitted within one week of the 
 student's return. 

 Tardiness 
 Any student that is not in the classroom by the 7:45 A.M. bell will be considered tardy.  If 
 there is no supervising staff present in the parking lot, parents/guardians must safely 
 park their vehicles and enter the school office with their child  .  A meeting with the 
 teacher, principal and parent(s)/guardian(s) will be planned for students with excessive 
 tardies.  Students tardy due to a medical or dental  appointment will be considered an excused 
 tardy.  All measures should be taken to schedule medical and dental appointments after school 
 hours, when feasible. 

 Truancy 
 Truancy is an  unexcused absence  without permission  and is considered a serious offense. 
 Skipping school, cutting classes, and leaving campus without permission are all forms of 
 truancy.  Parents/guardians will be notified immediately if a student is truant. 

 Before and After School Care 

 SJS offers supervised Before and After School Care from 6:15 A.M. – 7:30 A.M. and 3:15 P.M. – 
 5:30 P.M. on regular school days and from 12:00 noon – 5:30 P.M. on days with early dismissal. 
 All parents/guardians are required to complete a Before and After School Care Registration 
 Form in advance, so that in the event a student needs to remain in Before or After School Care, 
 the necessary documentation is available.  A weekly or hourly fee will be charged.  This form is 
 available on the SJS website. 

 The finances for this program are kept separate from tuition.  You will be billed weekly (based on 
 use), and payment is due five days from receipt of the bill.  Two consecutive unpaid invoices will 
 result in your child being unable to attend Before/After Care until the bill is settled.  A late fee of 
 $2.00 per child will be charged for each minute a student is picked up after 5:30 P.M.  Families 
 who are habitually late in picking up their children may be asked to withdraw their children from 
 the Before and After School Care Program.  The school reserves the right to dismiss a child 
 from the program due to disruptive or unacceptable behavior.  If someone other than his/her 
 parent/guardian is picking up a child, a note or phone call to that effect must be given to the 
 office. 
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 Bicycle Safety 

 Students who ride bicycles to SJS are expected to wear helmets and park their bicycles in the 
 designated area.  All bicycles must be locked with padlocks when they are parked.  Bicycles are 
 not to be ridden on school property during school hours.  Bicycles are to be removed when 
 leaving school at dismissal.  SJS cannot be responsible for any lost or damaged bicycles. 

 Cheating (Academic Dishonesty) 

 Cheating (academic dishonesty, includes purposefully giving or receiving help on any test, quiz, 
 or assignment when specific permission to do so has not been given by the teacher.  This 
 infraction is commonly encountered in the following forms: 

 Plagiarism  is intentionally or knowingly presenting  words, ideas, or work of others as one's own 
 work.  Plagiarism includes copying homework, copying lab reports, using a work or portion of a 
 work written or created by another but not crediting the source, using one's own work completed 
 in a previous class for credit in another class without permission, paraphrasing another's work 
 without giving credit, borrowing or using ideas without giving credit, copying a copyrighted 
 material without permission. 

 Test cheating  includes unauthorized "crib sheets",  copying from another, looking at another 
 student's exam, and opening books when not authorized.  Test cheating includes tests or 
 quizzes given during classes, final exams and standardized tests. 

 Use of unauthorized study aids  includes utilization  of others' problem solutions, using old lab 
 reports, having others perform one's share of work, and using any material prohibited by the 
 teacher.  *The aforementioned categories were adapted  from the Academic Dishonesty policy of 
 CAL POLY POMONA University  . 

 Any student who purposely misinterprets the truth, either orally or in writing, may receive a zero 
 on the assignment or test/quiz.  Parents/guardians and the school principal will be notified. 

 Additionally, students involved in cheating (academic dishonesty) may also be denied awards 
 and/or public recognition for the semester following the incident and, for those holding any 
 elected or appointed leadership/honor positions, may forfeit any school leadership position. 
 Repeated incidents of cheating will result in suspension and/or expulsion from school. 

 Communication 

 Communication between school and home is important to us at SJS; therefore, SJS facilitates 
 this communication in a variety of ways. 

 1.  Parent/Student Handbook  – This resource contains the  policies and regulations of SJS and 
 the answers to many frequently asked questions. 

 2.  School Website  – Visit our school website at  www.stjohnpensacola.com/school  for all of the 
 latest information regarding our school. 
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 3.  PowerSchool  – The online Student Information System available to you anywhere you have 
 Internet access at  https://ptdioceseschools.powerschool.com  . The PowerSchool website 
 allows you to view your child's grades, assignments, attendance information and more! 

 4.  Report Cards and Progress Reports  – Report cards will  be issued after the 1  st  , 2  nd  , and 3  rd 

 quarters at the PTO meetings.  The 4  th  quarter report  card will be mailed home after the 
 school year has ended.  Student progress can be accessed via PowerSchool.  If you are 
 unable to view these documents electronically, please notify our school office. 

 5.  PTO Meetings and Family Nights  – Parent Teacher Organization  (PTO) meetings are held 
 quarterly at SJS and are an excellent way to keep families updated on all school information. 
 Parental involvement is vital to a child's achievement; therefore, your attendance is highly 
 recommended.  Family Nights are sponsored by the PTO during the year to encourage 
 family participation, enjoyment, and an opportunity to get involved in your child's education. 

 6.  Parent-Teacher Conferences  – A parent/guardian may  request a conference with his/her 
 child's teacher by appointment any time he/she feels it is necessary.  Our teachers welcome 
 open communication with you. 

 7.  Parent-Principal Conferences  – Parents/guardians and  students should feel free to confer 
 with the principal about school matters.  An appointment with the principal is arranged by 
 calling the school office and speaking with the school's administrative assistant. 

 8.  Parent/Guardian Messages to Teachers  – Teachers may  be contacted by email via the 
 school website or by sending a note to school with the child.  Please note that the teacher 
 has 48 hours to answer your message. 

 9.  Television and Radio  – In the event that classes are  canceled due to inclement weather or 
 some other emergency, SJS generally follows the Escambia County Public School System. 
 Therefore, follow directives regarding Escambia County Schools given over Channel 3 
 WEAR, Radio Station WCOA (1350 AM) or WZNO (1230 AM) to learn whether SJS will be 
 open or closed.  School re-openings are decided on an individual basis.  SJS will also 
 attempt to use the school website to communicate this information. 

 10.  Constant Contact Newsletters –  A newsletter providing  pertinent school information and/or a 
 message from the SJS principal. 

 Conflict Resolution 

 Should you have an issue or concern, please follow the procedure below, keeping in mind that 
 the issue must first be discussed with the person(s) most directly involved. 

 Step One:  Classroom Teacher 
 Step Two:  Principal or Assistant Principal 
 Step Three:  Pastor 

 Counseling 

 A certified guidance counselor is part of the SJS faculty.  The counselor serves the needs of the 
 students and parents/guardians by offering individual and group consultation, academic testing, 
 behavioral concern assessment, and other services.  The guidance program at SJS also 
 participates in the Diocesan Safe Environment Program, and Peacemaker of the Quarter 
 program.  Please call the school office to contact the counselor. 
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 Curriculum 

 SJS is proud to offer a stimulating and enriching curriculum that meets the standards of the 
 Florida Catholic Conference and the Department of Education for the Pensacola-Tallahassee 
 Diocese. 

 The curriculum is comprised of the following subjects: 

 Core Subjects  Specialty Classes 
 Religion  Art 

 Language Arts  Technology/Resource 
 Mathematics  Spanish 

 Social Studies  Music 
 Science  Physical Education 

 Custodial Arrangements 

 According to Federal regulations, non-custodial parents have the right to receive information 
 regarding their children and to see the children's records.  This is prohibited ONLY if specified in 
 the divorce and custody decrees.  In order to protect you and your child, divorced or separated 
 parents are required to furnish the school with a copy of the custody section of the divorce 
 decree.  This should be a certified copy. 

 Discipline 

 Positive Discipline Before Instruction Behavior Policy 

 SJS has adopted the  Setting Limits Program  as our  school-wide guidance and discipline plan. 
 All students will be held to high behavioral and academic standards.  Setting Limits  uses firm 
 and respectful language and is based on limited choices and logical consequences.  Students 
 will be taught the rules and procedures and will be held accountable with logical consequences 
 and incentives. 

 For children to gain the most from their educational experience here at SJS, the following shall 
 occur: 

 ●  School rules and policies must be followed and enforced. 
 ●  General school rules and playground rules must be followed to ensure safety and 

 consistency. 
 ●  Classroom rules will define clear expectations, logical consequences, and positive 

 reinforcement. 
 ●  All rules and policies have been developed with fairness, respect, and courtesy for 

 students and staff. 

 SJS strives to provide a positive, loving, Christian learning environment where students can 
 learn and reach their full potential. Students and parents/guardians are provided specific rules 
 pertaining to each student’s classroom. As part of this partnership, the school requests that 
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 parents/guardians discuss the rules with their child and explain what is expected of them at 
 school. 

 PROCEDURES 

 The teacher has the responsibility at the start of the school year to ensure that students 
 understand the school rules through a teaching process. The first week of school, 
 parents/guardians will be informed of school procedures, rules, and discipline policy and 
 procedures. 

 All school staff are encouraged to immediately reinforce acceptable student behavior when it is 
 observed. Panther Paw Print tickets will be handed out when students are acknowledged for 
 being character leaders on campus. 

 PROFESSIONAL STUDENT STANDARDS 

 In order to develop the skills of an SJS Professional Student – the following standards must be 
 maintained at all times. 

 1.  Show Respect for Self and Others and treat all property with respect. 

 a.  Students shall be courteous by speaking politely to adults and other students. 

 b.  Students shall not harass, tease, bully or put each other down. 

 c.  Students shall not instigate other students into fighting. 

 d.  Students shall take responsibility for their behavior. 

 e.  Students shall respect the school, school property and the property of all others. 

 2.  Always act in a safe and appropriate manner. 

 a.  Students shall not fight.  This includes pushing, kicking, tripping, biting, grabbing or 
 holding other students. 

 3.  Follow Directions of all School Adults – the first time given 

 a.  Be courteous and respectful to all adults. 

 4.  Maintain Responsible Student Behavior 

 a.  Maintain a positive attitude:  believe in yourself, try your best, raise your hand and ask 
 questions when you don't understand. 

 b.  Come to school prepared to learn: do your homework and read every night, learning 
 materials you need shall be ready (pencils, paper, rulers, etc.) 

 STUDENTS’ GOAL 

 The students at SJS will understand and model the meaning of kindness and mutual respect for 
 each person in our school community. Our students will recognize and follow through with their 
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 personal roles in building a stronger sense of community on our campus. We are committed to 
 working with families and the community to prepare our students for individual success and 
 community responsibility by teaching, positively reinforcing, and being models of character. 
 Students who exhibit outstanding character are often academically successful as well. 

 Our Six Core Character Traits are: 

 CARING, GIVING AND SERVICE to be compassionate, considerate, helpful and understanding 
 of others 

 JUSTICE AND FAIRNESS to be open-minded, unbiased, and equitable 

 RESPECT to show regard for self, others, property, and the environment 

 RESPONSIBILITY to be answerable to be accountable for one’s actions 

 TRUSTWORTHINESS to earn the confidence of others to be reliable and honest 

 LEADERSHIP, INITIATIVE, AND TEAMWORK to earn the respect of others to take the first step 
 to work well with others 

 PLEDGE OF GOOD CITIZENSHIP 

 1.  We will be Caring, Giving, and Serving. 
 ●  We will be kind, compassionate and considerate. 
 ●  We will be understanding of others. 
 ●  We will help people in need when possible. 
 ●  We will strive to set a good example. 

 2.  We will be Just and Fair. 
 ●  We will play by the rules and be a good sport. 
 ●  We will be open-minded and listen to others. 
 ●  We will not take advantage of others. 
 ●  We will not be selfish. 

 3.  We will demonstrate good Leadership, Initiative, and Teamwork. 
 ●  We will work to earn the respect of others. 
 ●  We will set a good example for our peers. 
 ●  We will be willing to take the first step. 
 ●  We will do our part to help other students succeed. 

 4.  We will be Respectful. 
 ●  We will listen while others speak. 
 ●  We will speak courteously. 
 ●  We will not damage others’ property. 
 ●  We will follow directions. 

 5.  We will be Responsible. 
 ●  We will come to class on time with all required materials. 
 ●  We will complete our homework when assigned. 
 ●  We will be accountable for our decisions. 
 ●  We will try to always give our best effort. 
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 6.  We will be Trustworthy. 
 ●  We will be honest and tell the truth. 
 ●  We will keep our work and be reliable. 
 ●  We will not deceive, cheat, or steal. 
 ●  We will be loyal to ourselves, friends, family and community. 

 Students are expected to behave in accordance with the rules.  They should be aware that there 
 are consequences for failure to observe the rules. We intend that these rules be logical and 
 consistent.  We also plan to use our best judgment and to be reasonable when dealing with 
 individual students. 

 The primary mission of the school’s discipline policy is to develop a structure of consistency in 
 discipline using a proactive, preventive approach where students develop a respect for others, 
 themselves, and learning.  An important element of this policy is how well the students 
 understand the rules and consequences. 

 CLASSROOM RULES AND CONSEQUENCES 

 Each teacher is responsible for maintaining student behavior through the use of our school-wide 
 classroom management system,  Setting Limits in the  Classroom  .  All teachers are expected to 
 have classroom rules and consequences posted in the classroom on the first day of school.  All 
 teachers will take the necessary time to teach, model, and practice the rules.  Records of written 
 referrals are kept in the office. 

 RULES THROUGHOUT THE CAMPUS 

 The following three rules will be enforced, supported and modeled by all students and adults on 
 the school campus. 

 Rule 1 – Be Safe:  Cooperate with Your Teacher and Classmates 

 Rule 2 – Be Respectful:  Respect the Rights and Property of Others 

 Rule 3 – Be Responsible:  Carry Out Your Student Responsibilities 

 ●  Keep track of books and assignments. 
 ●  Start your work on time and allow enough time to finish. 
 ●  Ask for help when you need it. 
 ●  Do your own work. 
 ●  Turn your work in on time. 
 ●  Accept responsibility for grades and consequences. 

 CLASSROOM MANAGEMENT 

 Teachers are expected to manage behavior in and out of their classrooms.  A classroom 
 management system should be in place and followed consistently.  An effective behavior 
 management system is one that reinforces positive behavior and has logical consequences for 
 negative behavior.  Teachers will implement  Setting  Limits in the Classroom  .  It is our 
 school-wide behavior management plan. 

 Behaviors Resulting in Recess/Lunch Detention or Quiet Table Assignment 

 ●  Low-Level Infractions 
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 ●  Classroom disruptions 
 ●  Lack of respect for others (teasing, name-calling, etc.) 
 ●  Running or moving when they are supposed to freeze at recess 

 Behavior Resulting in Lunch or After-School Detention 

 ●  Persistent Low-Level Infractions 
 ●  Disrespectful language (verbal of body language) 
 ●  Pushing/shoving 
 ●  Taking and/or destroying someone else’s property 

 Behaviors Resulting in Suspension 

 ●  Mid-Level Infractions 
 ●  Leaving school grounds or activities without permission 
 ●  Bullying or making threats 
 ●  Inciting violence (encouraging or watching students fight) 
 ●  Throwing objects that may cause injury 
 ●  Verbal assault 

 Food/Drinks/Gum Chewing 

 Gum chewing is prohibited at school at all times, in all parts of the building.  No food or drink, 
 except water, may be consumed in the classrooms, hallways or restrooms without permission 
 from the principal or teacher.  Detention may be given to students who disregard this rule. 

 Detention and Probation 

 Detention  -- may be issued for after school for a  breach of classroom and/or school rules. 
 Detention takes precedence over appointments, practices, lessons, ball games, etc. 

 Probation  -- this is a trial period when a student  must demonstrate good behavior and a 
 willingness to cooperate with other students and the faculty and staff. 

 Suspension 

 This is a disciplinary measure that may be used for a specific one-time offense or after other 
 actions have not succeeded in correcting a problem or when deemed necessary by the 
 principal.  There are in-school and out-of-school suspensions.  Parents or guardians are notified 
 by telephone or email of the suspension.  All concerned parties are encouraged to discuss the 
 problem and seek a solution. 

 Expulsion 

 This is a serious disciplinary measure used for incorrigible behavior, conduct that threatens the 
 physical or moral welfare of other students, teachers, or staff, or serious conduct that affects the 
 learning process or reputation of the school.  The principal and pastor have authority to expel a 
 student.  The Superintendent of Schools is made aware of such problems prior to the expulsion. 

 Harassment 

 a.  Bullying  -- SJS provides a safe environment for  all individuals.  Verbal or written threats 
 (including texting and social media) made against the physical or emotional well-being of any 
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 individual are taken very seriously.  Students making such threats (seriously, in jest, or online) 
 face detention, suspension, and/or expulsion.  Harassment is not tolerated.  The administration 
 investigates all complaints of harassment.  Students involved in harassing behavior face 
 detention, suspension, and/or expulsion.  Engagement in social media such as, but not limited 
 to, Instagram, Facebook, Snapchat, etc. may result in disciplinary actions if the content of the 
 student's social media includes defamatory comments regarding the school, the faculty, staff, 
 other students, or the parish. 

 b.  Sexual  -- Inappropriate sexual behavior of any  sort, including words, gestures, touching, or 
 harassment will not be tolerated.  Students are directed to inform the principal of any such 
 behavior immediately.  All such incidents will be investigated thoroughly and disciplinary action, 
 up to and including expulsion of a student, is possible.  Every incident of sexual harassment by 
 a student will result in a parent/guardian conference and possible permanent removal from SJS. 

 ADMINISTRATIVE CONSEQUENCES 

 When a student is referred to the office, the parents/guardians will be notified via a phone call 
 and/or a home visit.  Students will receive the disciplinary action deemed appropriate, such as 
 on-campus suspension or suspension. 

 Immediate Office Referral with Possible Suspension or Expulsion 

 Students exhibiting any of these behaviors must be written up on a discipline referral and sent 
 immediately to the office. 

 ●  Caused, or attempted to cause, or threatened to cause physical injury to another person 
 ●  Caught stealing or trying to steal 
 ●  Caught damaging or attempting to damage school property 
 ●  Committed an obscene act or habitual profanity 
 ●  Willfully and habitually defying school authority 
 ●  Possession of a gun, knife, explosive, (or replica of a gun, knife, or explosive) or drug 
 ●  Sexual harassment 
 ●  Racist remarks or racism in any form 
 ●  Repeated Level 2 offenses 

 ●  Extortion, coercion, or blackmail 
 ●  Misdemeanor robbery or theft 
 ●  Engaging in inappropriate sexual or physical contact, sexual harassment, or sexual 

 abuse whether by word or gesture 
 ●  Possession of matches, lighter, tobacco, or vape products 
 ●  Violation of school safety rules (such as pulling fire alarm, playing during fire drill, etc.) 
 ●  Committing physical assault 
 ●  Committing public lewdness 
 ●  Retaliation against a school employee or engaging in conduct containing the elements of 

 retaliation against any school employee 
 ●  Criminal mischief if punishable as a felony, whether committed on or off campus 
 ●  Using, possessing, or exhibiting a firearm, club, or other prohibited weapon 
 ●  Arson 
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 Panther Paw Print Student Awards 

 Every month we honor students at an assembly for demonstrating an action or deed that 
 highlights our character values. Parents/guardians of recognized students are invited to attend 
 the citizenship assemblies to celebrate this honor. 

 STUDENT RECOGNITION 

 Acknowledging and reinforcing positive behavior is one of the best ways to change 
 inappropriate behavior and encourage appropriate behavior. At SJS, students can earn Panther 
 Paw Prints for meeting behavior expectations. Students will turn in the Paw Prints for a chance 
 in a drawing to have lunch with the principal. 

 The St. John the Evangelist Learning Community will inspire and educate the whole child 
 through a variety of learning opportunities developing their innate talents and critical thinking 
 skills, fostering positive character traits in order that each student reach their full potential as a 
 productive citizen. 

 Safety Expectations 

 1.  Students will be allowed to remain in a classroom only when directly supervised by an adult. 

 2.  Restrooms will be used only for the purpose for which they are designed. Playing and 
 socializing in restrooms will not be permitted. 

 3.  Students will WALK when indoors. 

 4.  Playground equipment will be used properly. 

 5.  Students will resolve problems without resorting to physical contact; fighting may be cause 
 for immediate suspension. 

 6.  Sand, rocks and other objects are not for throwing. 

 7.  Students will remain on the playground during recess time. Office visits require a pass. 

 8.  Toys are not permitted unless special permission has been granted by a teacher. 

 9.  Gum will not be allowed on campus. Snacks should be nutritional. 

 10.  Gang-related paraphernalia will not be tolerated. 

 11.  Students will use appropriate language at school. 

 12.  Foul language and gestures will not be permitted. Students should encourage appropriate 
 behavior from their peers. 

 13.  Cell phones and other electronic devices will be turned in before school.  Devices used 
 during school hours, campus volunteering, or supervised extracurricular activities will be 
 confiscated and parent/guardian will be asked to come to school to pick them up. 
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 Assembly Expectations 

 1.  Walk in calmly. 

 2.  Sit with legs crossed, facing the front. 

 3.  Keep hands and feet to yourself. 

 4.  Stay seated with your class. 

 5.  Leave an aisle in the middle and between each class. 

 6.  Display good listening behavior. 

 7.  Use good manners. 

 8.  At the end of the assembly, stay seated until you are signaled to stand. 

 9.  File out by rows, silently, when directed by your teacher. 

 Break Time/Recess Time 

 1.  Students will use designated play areas during recess. 

 2.  Students will remain in a school approved activity at all times during recess. 

 3.  Students are not to come to the office area without a written pass from the playground 
 supervisor or teacher. 

 4.  Break time is the appropriate time to get a drink of water and to use the restroom facilities. 

 5.  When the bell rings or whistle is blown, signaling the end of a break/recess, all students are 
 to stop play, and be ready to follow directions. 

 6.  Playground supervisors will direct students with equipment to walk the equipment to the 
 equipment racks. When the whistle is blown, students walk (not run) directly to line. 

 Lunchroom Behavior Standards and Expectations 

 1.  Students will be courteous by speaking politely to adults and other students. 

 2.  Students will use acceptable table manners. 

 3.  Students will leave the lunch area and tables clean and tidy. 

 4.  Students will walk at all times in the cafeteria. 

 5.  Students may talk in the cafeteria in a normal "inside voice". 

 6.  Students must consume all food at the lunch tables. 
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 7.  Food is not to be taken out of the cafeteria. 

 Parent/Guardian Responsibilities 

 1.  Accept the rights of the school and board of education to maintain standards of behavior for 
 all students. 

 2.  Review discipline guidelines and school rules with your child to make sure they understand 
 school expectations. 

 3.  Get children to school daily and on time. 

 4.  Provide necessary study materials/supplies and provide a suitable situation for study at 
 home. 

 5.  Keep track of scholastic progress. 

 Student Responsibilities 

 1.  Act in a safe and appropriate manner. 

 2.  Show respect for self and others and treat all property with respect. 

 3.  Follow directions from all school adults - the first time given. 

 4.  Maintain responsible student behavior. 

 Administrator Responsibilities 

 1.  Provide support for teachers as they carry out their discipline responsibilities. 

 2.  Establish and enforce school rules to ensure a safe educational environment. 

 3.  Communicate school rules and consequences to students, parents/guardians and staff. 

 4.  Communicate unverified student absences to parents/guardians. 

 Staff Responsibilities 

 1.  Establish an atmosphere in which productive learning can take place. 

 2.  Teach the school’s standards of behavior. 

 3.  Enforce school policy and school rules fairly and consistently. 

 4.  Communicate regularly with students and parents/guardians regarding academic progress 
 and behavior. 

 Classroom Discipline 
 Each teacher develops a discipline system that will be implemented in the classroom.  Teachers 
 send a copy of their discipline system home to the parent/guardian at the beginning of each 
 school year.  Teacher options include, but are not limited to, the following: 
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 Verbal corrections, redirection, note to parent/guardian, loss of privilege, detention (recess, after 
 school), referral to the office, and referral to the discipline board. 

 ●  Level One Offense 
 Minor offenses as well as consequences are detailed in the rules of each classroom. 

 ●  Level Two Offense 
 o  Foul and/or abusive language, including taking the Lord’s name in vain 
 o  Destruction of school property (reimbursement is required) 
 o  Dishonesty (lying) 
 o  Stealing 
 o  Cheating 
 o  Not turning in cell phone or personal device at beginning of day 

 ●  Level Two Consequence 
 Parents/guardians will be contacted by the teacher.  A conference may follow to discuss 
 ways to improve the student's behavior.  A punishment may be assigned.  The principal 
 may attend such conferences at the request of the parent/guardian or the teacher. 

 ●  Level Three Offense 
 o  Serious and/or repeated disrespect to persons in authority (pastor, school 

 administration, faculty, staff, volunteers) 
 o  Serious and/or repeated disrespect to other students 
 o  Harassment toward anyone within our school community which can include, but is 

 not limited to, verbal, physical, and online harassment 
 o  Disruptive, immoral, or indecent behavior 
 o  Unauthorized use of cameras on campus; filming/photographing teachers or 

 students 
 o  Fighting 
 o  Any actions involving smoking, alcohol, or weapons 
 o  Students carrying drugs or pretending they have an illegal drug 
 o  Criminal and gang activities 
 o  Possession and/or use of any fireworks 
 o  Possession of a weapon on school grounds or at school-sponsored activities 
 o  Needlessly initiating an Emergency Medical Alert (911), bomb scare, or pulling a 

 false alarm.  These are grounds for expulsion. 
 o  Any other infractions deemed serious by the principal 

 ●  Level Three Consequence 
 After a conference with the parent/guardian, the student may be placed on probation 
 with possible suspension or expulsion.  The punishment is determined by the gravity of 
 the offense and it is ultimately the decision of the principal and/or the pastor. 

 Off-Campus Conduct 
 SJS students are expected to conduct themselves with virtue as representatives of the school 
 community.  The administration of SJS reserves the right to discipline its students for off-campus 
 behavior that is detrimental to the reputation of the school.  Off-campus also refers to 
 cyberspace/social media. 
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 Dress Code 

 Students are to be in regular uniform each day.  If for some reason a student cannot be in 
 uniform, he/she must bring a note from the parent/guardian to the office for the principal's 
 approval.  This note will then be presented to the homeroom teacher.  Students who do not 
 comply with the uniform regulations must be prepared to face disciplinary action. 
 Parents/guardians will be notified when a student reports to school in violation of the dress 
 code.  Parents/guardians are expected to take action to remedy the violation as soon as 
 possible. 

 The SJS school uniform is available for purchase at: 
 Zoghby's Uniforms 
 2309 W. Fairfield Drive 
 Pensacola, FL  32505 

 K5 - 8  th  Grade Girl's Uniform Dress Code 
 Regular Uniform: 

 ●  Plaid jumper (K5-5  th  ; must wear shorts underneath),  plaid skort (6  th  -8  th  ) or uniform-style 
 khaki shorts with plain black or brown belt,  all no  more than 3 inches above the floor 
 when kneeling 

 ●  Navy blue polo shirt with school logo (long-sleeve or short-sleeve) 
 ●  Shoes: no high-heels, or shoes with wheels or lights, no open-toe or Crocs-style 

 footwear 
 ●  Matching navy blue, black, or white socks, solid-colored (socks must be visible) 

 Cold Weather Regular Wear: 
 ●  Uniform-style khaki pants (no denim or jeggings), solid-colored black, navy blue, or white 

 footed tights (no tights with prints), red cardigan sweater with school logo, sweatshirt 
 with school logo, fleece zip-up with school logo, or navy blue zip-up jacket with school 
 logo). 

 ●  White, grey, or navy blue long-sleeve shirt may be worn under uniform shirt 

 P.E. Uniform: 
 ●  Loose-fit navy blue mesh athletic shorts with school logo 
 ●  Grey T-shirt with school logo 
 ●  Athletic shoes designed for running.  No shoes with wheels or lights 

 Cold Weather P.E. Wear: 
 ●  Solid-colored black, navy blue, or white footed tights or leggings (no tights or leggings 

 with prints), navy blue sweatpants with school logo, red cardigan sweater with school 
 logo, sweatshirt with school logo, fleece zip-up with school logo, or navy blue zip-up 
 jacket with school logo issued by official uniform supplier 

 ●  White, grey, or navy blue long-sleeve shirt may be worn under uniform shirt 

 Mass Dress Uniform: 
 ●  Plaid jumper or skort  (no more than 3 inches above  knee when kneeling) 
 ●  Uniform-style khaki pants (or uniform-style khaki shorts during hot months). No denim or 

 jeggings. 
 ●  Navy blue polo shirt with school logo (long-sleeve or short-sleeve) 
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 ●  Matching black, white or navy blue socks (socks must be visible) 
 ●  8  th  Graders Only -- White button-down Oxford long-sleeve  shirt with navy blue and 

 yellow striped tie or plaid tie purchased from Zoghby's 
 ●  8  th  Grade Girls -- Skin-toned or white undergarments,  no bright colors 

 Other: 
 ●  Hair should be neatly arranged and clean.  Hair and/or extensions must be a natural 

 color (ex. black, brown, blonde, or red).  Hair accessories must be simple, not distracting 
 and removable. 

 ●  Jewelry should not be worn except for a cross or a religious medal necklace.  Stud 
 earrings may be worn, only one earring per ear.  Accessories that cause a distraction will 
 be removed.  No bracelets or anklets are permitted, including hair bands.  Any 
 exceptions must be authorized by the school’s principal or dean of students, in writing. 

 ●  No facial makeup.  Only clear nail polish is permitted; no acrylic nails or extensions. 
 Nails should be properly trimmed. 

 ●  Shirts are to be tucked in and clothing properly mended. 
 ●  Uniform clothing should fit properly and should not be form-fitting  . 
 ●  Parents/guardians will be notified should they need to update their child's 

 uniform. 

 K5 - 8  th  Grade Boy's Uniform Dress Code 

 Regular Uniform: 
 ●  Uniform-style khaki pants or shorts (no denim) with plain black or brown belt  (shorts 

 should be no more than 3 inches above the knee when kneeling). 
 ●  K5 and 1st boys only:  No belts.  Elastic waist is allowed. 
 ●  Navy blue polo shirt with school logo (long-sleeve or short-sleeve) 
 ●  No shoes with wheels or lights 
 ●  Matching navy blue, black, or white socks (socks must be visible) 

 Cold Weather Regular Wear: 
 ●  Uniform-style khaki pants (no denim), black or brown belt, red cardigan sweater with 

 school logo, sweatshirt with school logo, fleece zip-up with school logo, or navy blue 
 zip-up jacket with school logo 

 ●  Solid-colored white, grey, or navy blue long-sleeve shirt may be worn under uniform shirt 

 P.E. Uniform: 
 ●  Loose-fit navy blue mesh athletic shorts with school logo 
 ●  Grey T-shirt with school logo 
 ●  Athletic shoes designed for running.  No shoes with wheels or lights 

 Cold Weather P.E. Wear: 
 ●  Navy blue sweatpants with school logo, red cardigan sweater with school logo, 

 sweatshirt with school logo, fleece zip-up with school logo, or navy blue zip-up jacket 
 with school logo issued by official uniform supplier 

 ●  Solid-colored leggings (including compression leggings) under shorts, navy blue, white, 
 or black 

 ●  White, grey, or navy blue long-sleeve shirt may be worn under uniform shirt 
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 Mass Dress Uniform: 
 ●  Uniform-style khaki pants with plain black or brown belt (shorts permitted during hot 

 months).  No denim. 
 ●  Navy blue polo shirt with school logo (long-sleeve or short-sleeve) 
 ●  8  th  Graders Only -- White button-down Oxford long-sleeve  shirt with navy blue and 

 yellow striped tie or plaid tie purchased from Zoghby's 

 Other: 
 ●  Hair should be cut above the collar, ears, and eyebrows.  It should be neatly arranged 

 and clean.  No dyed or highlighted hair.  No ponytails, pinups, buns, large spikes, 
 crowns, or anything else deemed distracting or inappropriate for school by the 
 administration. 

 ●  Jewelry should not be worn except for a cross or a religious medal.  Accessories that 
 cause a distraction will be removed. 

 ●  Shirts are to be tucked in and clothing properly mended. 
 ●  No “hoods” may be worn during the school day. 
 ●  Non-uniform outerwear may not be worn in the school building/classrooms. 
 ●  Uniform clothing should fit properly and should not be form-fitting  . 
 ●  Parents/guardians will be notified should they need to update their child's 

 uniform. 

 Non-compliance will result in confiscation and/or parents/guardians being called and/or 
 disciplinary measures.  When possible, students may borrow uniform items.  Borrowed ties and 
 belts must be returned at the end of the day.  Students who need financial assistance for school 
 uniforms, contact the principal. 

 K4 Boys & Girls follow P.E. Uniform Guidelines every day. 
 K3 does not have a uniform. 

 School Pride Days/Free Dress Days 
 Students may wear jeans with their school P.E., SJS pride, or uniform shirt.  Otherwise, all 
 regular school day regulations should be followed.  Jeans may not have holes, rips, or tears, 
 and may not be excessively tight.  No leggings, yoga pants, or jeggings.  P.E. shorts may be 
 worn instead of jeans. 

 If School Pride Day falls on your child's P.E. day, those students may wear jeans with their P.E. 
 shirt and their athletic shoes or wear their P.E. shorts with their pride shirt.  Pajama pants are 
 not allowed.  Parents/guardians will be notified and students sent home to change for 
 non-compliance. 

 Emergency Procedures 

 Fire Drills  -- In accordance with the Florida State  Laws and the guidelines established by the 
 Diocesan School office, fire drills will be held monthly.  Keeping in mind the serious nature of 
 these drills, the students are expected to conduct themselves in a disciplined manner.  Students 
 are to follow the directions of staff members and evacuate the building in a quiet and orderly 
 manner.  Appropriate evacuation routes are posted in each classroom and the classroom 
 teacher will review routes and evacuation procedures for each class.  During a fire drill, any 
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 visitors on school premises must follow the same procedures as the students.  The fire alarm 
 system, fire extinguishers, and the buildings are inspected annually. 

 Tornado Drills  -- In case of a tornado emergency, there will be a continuous sounding of the 
 school bell.  Everyone will go to an assigned area in the corridor or other assigned areas in the 
 building.  When students are asked to assume the "tornado/hurricane position," they are to do 
 the following: 

 1.  Kneel on the floor facing the wall. 
 2.  Hold arms over head and put head between knees. 
 3.  Remain quiet until all clear is given. 

 Crisis Plan 
 SJS has an established "crisis plan" in case of lockdown emergency.  All staff members are 
 aware of the procedures to be followed to keep your children safe. 

 Field Trips 

 Field trips are co-curricular educational experiences.  Field trips are scheduled at the discretion 
 of the teachers and principal throughout the year.  These educational and cultural trips are 
 planned as an extension of the instructional program.  An SJS permission slip is required before 
 any students may leave the school grounds. 

 Students not attending the field trip will remain in the parents'/guardians’ custody and will be 
 marked absent for the day.  Field trips are a privilege for students.  Students in any grade can 
 be denied this privilege for academic or behavioral reasons. 

 Drivers and/or chaperones participating in field trips must be fingerprinted, and have completed 
 the required online courses.  Additionally, drivers must have 100,000/300,000 liability insurance, 
 pay fee for driver's license check, have valid registration, valid driver license, complete driver 
 registration form, and be 25 years of age or older. 

 Each driver and/or chaperone will be given a copy of an approved itinerary including the route(s) 
 to be followed.  No unplanned stops may be made, except for emergency situations.  All field 
 trips are drug and alcohol-free events for adults and students. 

 Fundraising 

 You can support SJS in the following fundraising programs year-round. 

 Amazon Smile  Office Depot 
 Box Tops for Education  Ronald McDonald House 
 Community Coffee 

 Please check the school website for more details on how you can support SJS. 
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 Gifted Program 

 The mission of the Gifted Program is to enrich the educational experience of the population of 
 gifted students at SJS by offering in-class accommodations support to teachers of gifted 
 students, as well as provide a venue for gifted students to seek out additional learning 
 opportunities in areas of students' interests. 

 Grading Scale 

 Report Cards 
 K4 students will receive report cards in the 2  nd  and  4  th  quarters. 
 K5 students will receive report cards at the end of the 2  nd  , 3  rd  and 4  th  quarters.  These should be 
 signed and returned the following day. 

 Parents/guardians of students in Grades 1-8 are able to access PowerSchool to check progress 
 by logging onto  https://ptdioceseschools.powerschool.com  .  Report cards are issued at the end 
 of each quarter. 

 1.  K4 and K5 

 M  Mastery 
 D  Developing 
 E  Emerging 

 NY  Not Yet Introduced 

 2.  Grades 1-8 
 Students can expect to receive grades consistent with the Report Card guidelines set 
 forth by the Diocese of Pensacola-Tallahassee.  They are: 

 Grade 1 

 E  Excellent 
 G+  Very Good 
 G  Good 
 S+  Very Satisfactory 
 S  Satisfactory 
 NI  Needs Improvement 
 P  Poor, Below Grade Level 

 Grades 2-8 

 A  90 - 100 
 B  80 - 89 
 C  70 - 79 
 D  60 - 69 
 F  Below 60 
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 3.  Grades 1-8 Conduct Scale 

 1  Above Average 
 2  Satisfactory 
 3  Needs Improvement 
 4  Unsatisfactory 

 SJS follows the Diocesan Grading and Conduct Scale. 

 Honor Roll 
 Students in Grades 3-8 are recognized in the area of academics through the Honor Roll.  Honor 
 Roll is based on the student's academic grades and conduct.  Certificates and public recognition 
 are based on these criteria: 

 ●  First Honors  - To receive First Honors, a student  must have an "A" in every subject.  The 
 student must also not have any disciplinary issues this quarter. 

 ●  Second Honors  - To receive Second Honors, a student  must have an "A" or "B" in every 
 subject.  The student must also not have any serious disciplinary issues this quarter. 

 Monitoring Student Achievement 
 SJS operates on a nine-week reporting system with two exam weeks.  Year-end grades for 5  th 

 grade will be based on 20% for each quarter and 10% for each exam.  Courses taken in middle 
 school will be given two (2) separate semester grades that will be averaged into a final grade. 
 The semester grade for each subject will be based on two (2) quarter averages and the 
 semester exam.  The weighting of each semester grade will be 40% for each quarter and 20% 
 for the final.  The averages will be calculated numerically and will reflect the actual percentage 
 of the grade. 

 Academic Assistance 
 If a student is having academic difficulty, parents/guardians are encouraged to contact 
 the subject teacher.  The next step would be to seek  help from the school counselor or, if 
 necessary, the school principal. 

 Academic Probation 
 A student whose academic performance indicates serious deficiencies may be placed on 
 academic probation.  Academic probation impacts a student's ability to participate in 
 extra-curricular activities. 

 Graduation 

 To graduate from SJS a student must have maintained a passing average (minimum of 60% - 
 D) in all subjects, satisfactory conduct, and have met all financial obligations of tuition and fees. 
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 Health 

 Covid-19 Policies 
 As you are aware, since March 2020, our diocese has continued to monitor federal, state, and 
 local guidelines regarding COVID-19 and during this time have developed protocols to protect 
 the health and safety of our students, faculty, and staff. 

 Furthermore, our principals and directors, Diocesan Medical Advisory Team, and Pastoral 
 Center Leadership Team have also been meeting during this time to review, and when 
 necessary, revise our safety protocols. The diocese recognizes that this has been a difficult time 
 for all involved; however, providing a safe learning environment for our students, families, 
 faculty, and staff is, and will continue to be, our top priority. 

 St. John School will follow the COVID protocols put forth and updated by the Diocese of 
 Pensacola-Tallahassee. 

 Illness 
 Parents/guardians will be notified immediately in the case of serious injury.  Parents/guardians 
 must ensure that the school has current and correct information for emergency contact. 

 Students arriving in the clinic complaining of minor ailments may be allowed to lie down.  If a 
 student vomits or the thermometer registers over 100 degrees, the parent/guardian will be 
 called to take his/her child home.  Students will not be allowed to remain in the clinic for more 
 than 30 minutes.  If after 30 minutes the student still does not feel well, the parent will be 
 contacted.  It is the parent's/guardian’s responsibility to arrange for the prompt pick up of his/her 
 child who is ill or injured.  Parents/guardians should not ask the clinic personnel to care for 
 these students until dismissal time.  This is not fair to the student who needs care or to the clinic 
 personnel and other students who may be exposed to a communicable illness. 

 A statement from a physician may be requested if there is any question regarding a 
 communicable illness. In the case of fever, the student must be fever free for 24 hours before 
 returning to school.  In addition, a doctor's note is required for any continuous absence greater 
 than one week.  It is not the intention of SJS to inconvenience a parent/guardian; rather our goal 
 is to ensure the welfare of all our students. 

 Medical Appointments 
 Medical and dental appointments should be scheduled after school hours when feasible.  If a 
 student must leave school to attend a medical appointment, a note must be given to the 
 homeroom teacher at the beginning of the day.  The parent/guardian is required to come to the 
 office to sign the student out of class.  The student  will be called to the office upon the 
 parent's/guardian’s arrival in the office  .  If the  student returns to campus after the appointment, 
 the parent/guardian and student must enter the office to sign the child back into school.  A 
 student needs to be present for at least four (4) hours of the school day in order to be counted 
 as "present" for that school day. 
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 Medication 
 Students who require medication while at school must have the required medication form signed 
 by the prescribing licensed physician  and  parent/guardian.  An unopened, labeled bottle with the 
 student's name and specific dosage instructions is required and must be left in the school office. 
 Only the principal and office personnel are authorized to dispense medication.  Students are not 
 permitted to carry any type of prescription or non-prescription medications to school, with the 
 exception of inhalers used by asthmatics.  In this instance, written authorization by both 
 parent/guardian and physician must be provided to the school office. 

 Lice 
 Any child with live head lice will be sent home from school until the child has been treated and 
 may return to school only after being rechecked by the school and found to be free of lice.  Lice 
 are very contagious and all precaution is recommended. 

 Homework 

 The purpose of home assignments is to: 

 ●  Reinforce by studying and practicing the material learned in school. 
 ●  Deepen knowledge of a subject by long-range reading, projects, and research. 
 ●  Develop initiative, independent critical thinking and responsibility for completing school 

 assignments. 

 Daily homework is assigned to students according to grade level. 

 The time expected of the average student daily is: 

 Kindergarten:  10 minutes 
 Grades 1-3:  20 minutes 
 Grades 4-5:  45 minutes 
 Grades 6-8:  60 minutes 

 Since each student is unique with different capabilities and interests, it is difficult to gauge the 
 exact amount of time your child will spend on assignments.  The above table is intended as a 
 guide only.  If a problem arises, please contact the teacher. 

 Parents/guardians are asked to cooperate with teachers in supervising home assignments. 
 Ordinarily, homework is not given over the weekend and on PTO meeting nights.  Each teacher 
 will determine requirements for making up missed class work and assignments for excused 
 absences. 

 Makeup Homework 
 It is the student's responsibility to make up all assignments, projects, and tests missed during 
 the absence.  All makeup work must be completed and submitted within the timeframe given by 
 the teacher. 
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 Spiritual Life 

 Prayer is included every school day at SJS.  Each day the school community begins with prayer. 
 Prayers are said before and after lunch and at the conclusion of the day.  Students in grades 
 K5-8 will have the opportunity to participate in School Mass held every Wednesday at 8:30 A.M. 
 as well as on Holy Days of Obligation at 8:30 A.M.  A variety of prayer experiences are offered 
 for the children including Stations of the Cross, Holy Rosary, Adoration, and the Sacrament of 
 Reconciliation, which will be provided for the Catholic student body four times a year.  K5 will 
 begin attending School Mass in November, or sooner if ready. 

 Lost and Found 

 Lost articles may be claimed from the Lost and Found box located inside the cafeteria. 
 Personal items such as clothing, lunch boxes or bags, books, etc. must be labeled with the 
 student's name and grade.  Uncollected items will be donated/disposed of on a monthly basis. 

 Lunch 

 Students may bring their own bag lunch.  If a student forgets his/her lunch, he/she will not be 
 permitted to call home.  Students will be provided a peanut butter and jelly sandwich at the cost 
 of $3.00.  A payment reminder will be sent home with the student to cover the cost of the lunch. 

 Glass bottles, sodas, carbonated water, energy drinks, and candy are not permitted  .  The 
 cafeteria has a vending machine that sells bottled water for $.50/bottle. 

 Cafeteria Regulations  – Children need to display good  table manners.  A child needs to have a 
 nutritional lunch so that he/she will be able to do his/her best in school. 

 Students must comply with the following cafeteria rules: 

 1.  Students will enter the lunchroom in order and proceed to their assigned tables. 
 Students are to be seated in their chairs. 

 2.  No student may leave the table until the teacher has dismissed him/her. 
 3.  Students are required to behave properly and observe good dining room manners by 

 leaving the table and the surrounding area clean and orderly and keep the noise level to 
 a minimum. 

 Office Hours 

 The office is open Monday – Friday from 7:30 A.M. – 3:30 P.M. 
 Phone:  850-456-5218 | Fax:  850-456-9596 

 Organizations 

 Parent Teacher Organization 
 The SJS Parent Teacher Organization (PTO) works to support and enhance the educational 
 ministry of the school.  Fundraising, parent/guardian education, and building community are 

 36  |  Page 



 goals of this organization.  All families enrolled in the school are beneficiaries of any service 
 rendered and membership is free! 

 School Advisory Council 
 St. John School Advisory Council is a body whose members are selected to participate in 
 decision-making in designated areas of responsibility.  The council is established in accordance 
 with Diocesan policy, to assist the Pastor and Principal in the governance of the parish school. 
 In order for a Council meeting to consider a policy matter, which the Pastor and Principal have 
 approved for voting, the Council must have the Pastor, Principal, and two-thirds of the Council 
 Members present. 

 Parents/Guardians as Partners 

 SJS embraces the premise that parents/guardians are the primary educators of their children. 
 Parents/guardians have the serious obligation of providing and supervising the education of 
 their children.  The family unit provides the learning atmosphere in which the child develops 
 his/her values, attitudes, and love of Christ and others.  The family unit, thus, becomes the  first 
 school.  The school is an extension of the education that begins in the home.  By the time a 
 child enters school, he/she is not beginning his education, but continuing it.  The 
 parents/guardians must create in the  first  school  a family atmosphere filled with love and 
 respect, along with a desire to learn and achieve.  A parent's/guardian’s attitude toward the 
 school and the teachers is most important and will be reflected in the attitude of each child. 

 As partners in the educational process at SJS we ask parents/guardians to set rules, times, and 
 limits so that your child: 

 ●  Gets to bed early on school nights; 
 ●  Arrives at school on time and is picked up on time at the end of the day; 
 ●  Is dressed according to the school dress code; 
 ●  Completes assignments on time; and 
 ●  Has ordered lunch or has a nutritional sack lunch every day. 

 Parent/Guardian Responsibilities: 

 ●  Notify the teacher with a written note when the student has been absent; 
 ●  Notify the school office of any changes of address or important phone numbers; 
 ●  Meet all financial obligations to the school; 
 ●  Inform the school office of any special situation regarding the student's well-being, 

 safety, and health; 
 ●  Complete and return to school any requested information promptly; 
 ●  Read school notes and newsletters and to show interest in the student's total education; 
 ●  Support and cooperate with the discipline policy of the school; 
 ●  See that the student pays for any damage to school books or property due to 

 carelessness or neglect on the part of the student; 
 ●  Treat teachers with respect and courtesy in discussing student problems. 
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 Playground Rules 

 At SJS we encourage etiquette, ethical values, and respect for diversity.  No bullying, teasing, 
 fighting, rough play, or dangerous games are permitted on the playground.  All students must 
 keep to assigned areas and once the student is on the playground, he/she may not re-enter the 
 school building without permission from the teacher in charge. 

 PowerSchool 

 PowerSchool is the online Student Information System available to you anywhere that you have 
 Internet access.  For a complete guide to the PowerSchool Portal as well as to view frequently 
 asked questions, please visit  https://ptdioceseschools.powerschool.com  .  With your assigned 
 username and password, PowerSchool allows you to view your child's grades, progress reports, 
 assignments, and attendance information.  You may also request automated attendance and 
 grade reports via e-mail from the PowerSchool server at a frequency of your choice. 

 Privacy 

 It is the policy of the Diocese of Pensacola-Tallahassee and this school not to disclose 
 information about any of our students consistent with the Family Education Rights and Privacy 
 Act (FERPA).  This is done not only to protect privacy but to provide a safe and secure 
 environment in which the students may learn and grow. 

 Promotion and Retention 

 Advancement to the next grade in SJS is based on a student's daily performance, test results, 
 recommendations of teachers, and the student's ability to complete work successfully on a more 
 advanced level.  Promotion to the next grade depends on successful completion of all subject 
 areas. 

 If a student has a 59% or lower in two or more core classes as shown in the "Y1" category of 
 PowerSchool at the end of the year, one of the following actions must be taken at the discretion 
 of the principal and the primary teacher in conjunction with the parents/guardians of the student: 

 ●  Retention in the same grade level for the following year may be beneficial for the 
 student's academic or social development. 

 ●  Summer school or tutoring courses may be sufficient to rectify deficiencies in one or 
 more subjects in which the student failed to demonstrate proficiency through the year. 
 Particular standards that should be mastered through this summer instruction should be 
 detailed by the teacher in advance of enrollment in these courses.  Additionally, 
 documentation of enrollment in approved courses or tutoring programs, as well as proof 
 of proficiency in deficient areas, must be produced for the principal before the start of the 
 following school year. 

 In some cases, a student may be asked to leave the school and pursue a second year of that 
 grade level elsewhere if it is determined that the student's needs are not being met by the 
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 school or primary teacher.  This avenue may be sought if the reason for a student's lack of 
 proficiency in a particular subject(s) is due to lack of effort or excessive missing work. 

 Property 

 All students share the responsibility of taking care of school property.  The parent/guardian of a 
 child who carelessly destroys or damages any school property, including furniture, carpet, 
 equipment, buildings or anyone's personal property will be obligated to pay the full amount of 
 repairs for labor or replacement.  No writing in rented textbooks is permitted.  The student will 
 pay a fine or replacement cost for damaged or lost texts before any final reports, transcripts, or 
 diplomas are presented. 

 Sacramental Program 

 Sacramental preparation programs are offered in a setting that involves family, church, and 
 child.  They are parish based, not school-based programs.  Students who are members of St. 
 John the Evangelist Catholic Parish will take part in the First Eucharist and the First 
 Reconciliation Programs. 

 School Day 

 School Hours 
 Pre-K3, Pre-K4 and Kindergarten:  7:45 A.M. - 11:00 A.M. (VPK only) or 7:45 A.M. - 2:30 P.M. 
 (All Day Program) 

 1  st  - 8  th  Grade:  7:45 A.M. - 3:00 P.M. 

 Half Days 
 Diocesan In-Service days are found on the school calendar.  Please note that school dismissal 
 is 11:30 A.M. for Pre-K3, Pre-K4 and Kindergarten and Noon for 1  st  - 8  th  grade.  If After School 
 Care is available on that day, students utilizing the After School Care program must bring their 
 own lunch. 

 Search and Seizure 

 Florida law gives authority to the principal or his/her designee to search any desk or school 
 property area that is suspected of containing weapons, drugs, or any item harmful to the 
 well-being of the general student body.  We, at SJS, require students to use book bags for 
 carrying books and other school-related items.  Should a student be suspected of carrying 
 weapons, drugs, or any item harmful to the well-being of the general student body, we will 
 search their book bag.  The school also reserves the right to search such student's other 
 personal property (i.e. purse, jackets, etc.) as well as the student. 
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 Security Video Cameras 

 Security video cameras are used in common areas for the protection of persons and property, 
 and to monitor student safety and behavior.  Recordings may be reviewed by authorized school 
 system personnel only. 

 Selling of Goods 

 No selling of goods or collection of money is permitted without the permission of the principal. 

 Services 

 The following services are offered by SJS:  classroom tutoring once a week or more at the 
 discretion of the teacher, Speech Therapy, ESL, Counseling, and Title I tutoring. 

 Special Occasions 

 Birthdays  -- Students may bring cupcakes or something  similar, which will be served at 
 lunchtime.  Parents/guardians must call ahead and make arrangements with the teacher. 
 Please do not bring in treats with nuts due to allergy restrictions. 

 Gifts  -- Students should not exchange individual gifts  at school.  Invitations for birthday or 
 slumber parties should be sent to the homes of individual students via U.S. mail unless an 
 invitation is being given to every student in the entire class. 

 Sports 

 Academic and disciplinary problems will result in suspension from play or removal from the 
 team. 

 Flag Football  Boys/Girls  1  st  -6  th  grade 
 Football  Boys  6  th  -8  th  grade 
 Cheerleading  Girls  6  th  -8  th  grade 
 Volleyball  Girls  4  th  -8  th  grade 
 Basketball  Boys & Girls  2  nd  -8  th  grade 
 Soccer  Boys & Girls  K5-8  th  grade 
 Track and Field  Boys & Girls  K5-8  th  grade 

 Standardized Testing 

 SJS administers the Terra Nova.  Students in grades 2-8 are tested in the spring.  Terra Nova is 
 a standardized achievement test which provides SJS information regarding the educational 
 progress of our students and assists in planning and curriculum evaluation.  Test results are 
 shared with parents/guardians. 
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 Technology Usage 

 Students’ families are responsible for any damages to issued devices.  An Acceptable Use 
 Policy for computers is found at the end of this manual and requires a parent/guardian and 
 student signature.  Any misuse of the computer may result in loss of this privilege.  (  Refer to 
 Appendices 1 and 2: Acceptable Use Policy  and  Internet  & Computer Use Agreement  ) 

 Telephone Calls 

 Telephone calls should be limited to emergencies only.  Forgotten homework and athletic 
 equipment or arrangements for transportation pick up from extracurricular activities are to be 
 made prior to arriving at school in the morning.  Messages may be relayed to the student only in 
 cases of emergency.  If an after-school activity is cancelled before 12:00 P.M., 
 parents/guardians will be notified during the school day.  If an activity is cancelled after 12:00 
 P.M., every effort will be made to reach the parent/guardian prior to the end of school. 
 Unfortunately, due to timing, this is not always possible. 

 Tuition 

 Payments 
 Tuition payments are made from June through May.  FACTS Tuition Management Company 
 coordinates the registration of tuition payment plans for SJS.  The parent/guardian of each 
 student enrolled at SJS must register with FACTS to establish a tuition payment agreement. 
 FACTS can be reached online at  https://online.factsmgt.com/signin/3T2PT  .  FACTS 24/7 
 customer service is also available at 866-441-4637.  The FACTS school ID for SJS is 13481. 

 Delinquent Tuition Payments 
 The school administration recognizes that unexpected or extenuating circumstances may cause 
 a family to be unable to meet their financial obligations.  In this event, written communication 
 must be directed to the principal before a payment is due.  FACTS Tuition Management 
 Company must also be notified by the parent/guardian by calling customer service at 
 866-441-4637. 

 Delinquent is defined as the school not receiving a payment by the 20  th  of each month.  If the 
 tuition payment is not received by the 1  st  of the  following month, and the parents/guardians have 
 not communicated with the principal, the student will not be permitted to return to class until 
 arrangements have been made to satisfy the delinquent tuition. 

 Partial Year Tuition Payment Policy 
 The June and July tuition payments are non-refundable.  If a student withdraws once two 
 months of payments have elapsed, his/her tuition will be pro-rated and the appropriate 
 charge/refund will be made.  If a student enrolls at any time during the ten-month school year 
 when classes are in session, his/her tuition will be calculated on a pro-rated basis. 

 Tuition Assistance 
 Funds for tuition assistance are available, but limited, and granted on an annual basis.  Families 
 must re-apply each year.  All tuition assistance is based exclusively on the basis of need.  SJS 
 has the following grant information available to assist families in need of financial assistance: 
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 Step Up For Students, Kremer Grant, Sibling Grant, Catholic Parish Participation Grant, SJS 
 Tuition Assistance Program (TAP), Diocesan Mustard Seed Grant, and the Diocesan Family 
 Grant.  A family must complete and submit to the FACTS Company an application and 
 requested financial statements to be eligible for consideration for the Sibling Grant and the SJS 
 TAP.  To obtain eligibility requirements and due dates, please visit the SJS website under 
 Parents>Registration. 

 Unauthorized Articles 

 Items which are a distraction to a teacher or a class will be taken from the student and returned 
 only to the parent/guardian upon request.  MP3 players, iPods, tape/CD players, cameras, toys, 
 games, radios, electronic games or gadgets are not permitted.  The school is not responsible for 
 any unauthorized items brought on the SJS campus or to any school event. 

 Cell phones are strongly discouraged.  If a student brings a cell phone to school, it must be 
 turned into the office at the beginning of the day.  The cell phone will be returned to the student 
 at dismissal.  Any cell phone which has not been turned in at the office and is found at 
 school will be confiscated and returned only to the parent/guardian upon request. 

 Visitors 

 For the safety of our children, all school visitors are required to report to the main office and 
 obtain a visitor's pass.  All visitors and/or volunteers are required to wear this pass at  all  times 
 and are expected to sign out at the time of departure.  All visitors are asked to wear proper attire 
 on the school premises.  Please wear your pass where it is clearly visible to everyone. 

 Volunteers 

 We deeply appreciate all those who volunteer at SJS.  The assistance of parents/guardians and 
 students as volunteers is vital to the success, efficiency, and organization of our school.  Please 
 remember that all adult volunteers working directly with children must be fingerprinted, undergo 
 a criminal background check, and complete the online courses as required by the Diocese of 
 Pensacola-Tallahassee.  All volunteers are expected to dress appropriately, including shoes with 
 backs, for the assignment and first check-in at the school office.  Volunteers are responsible for 
 the fee paid for fingerprints.  Please visit the school website under Parents>Volunteering for a 
 complete listing of volunteer opportunities. 

 Withdrawal of Students 

 The school office should be notified at least one week in advance of a student's pending 
 withdrawal.  All textbook and library book returns, fees (tuition and Extended Care), and any 
 fines must be taken care of before the student can be officially withdrawn from SJS. 
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 Technology Mission Statement 

 We, the Technology Committee of St. John the Evangelist School, realize the importance of incorporating modern 
 technology into all areas of the curriculum to ensure that the students of SJS will be prepared to live out their faith as 
 enthusiastic and productive members of their world community. 

 43  |  Page 



 ST. JOHN THE EVANGELIST SCHOOL 

 2020-2021 

 ACCEPTABLE USE POLICY 

 St. John the Evangelist School (SJS) provides students with access to the school network and Internet to 
 enhance learning.  In addition, the school believes that access to the Internet and other technologies will 
 provide the students with an array of critical skills and a wide variety of learning opportunities that will 
 prepare them for the ever-changing world of technology. 

 Therefore, such use shall be consistent with the philosophy, goals, and objectives of SJS.  All computers 
 and resources are to be used in a responsible, ethical, and legal manner.  Students must adhere to the 
 guidelines set forth in this policy. 

 Students are expected to abide by the Acceptable Use Policy while using Technology, but not limited to 
 the Internet.  Students should access resources for academic purposes only. 

 Individual Access  -- Student Internet access at SJS  is supervised and filtered by  Sonic Wall  , our firewall 
 that uses a subscription list of inappropriate sites.  This will help in providing a safe learning environment 
 for students.  It is impossible for SJS to restrict access to all controversial sites.  Students must 
 immediately contact the Technology Coordinator, the principal and/or a teacher to report any inappropriate 
 material. These sites will be blocked as soon as they are brought to the attention of the principal or 
 System Administrator. 

 Prior to any computer use and Internet access, all students and their parents or guardians will be required 
 to sign and return the  St. John the Evangelist School  Acceptable Use Policy (AUP) Agreement  .  No 
 student will be allowed to access a computer on school grounds until their AUP is returned to the school 
 office.  Students will then be issued a user code and password, allowing appropriate access to the 
 Internet.  In addition, other technological resources will be available.  Students will be held accountable 
 for all actions that occur under this user code and password. 

 Students should not share their password or user code with anyone.  Anyone who disregards this rule can 
 be subject to disciplinary action.  If the student requests a password change, it is the student's 
 responsibility to report the new password to his/her teacher or Mr. Concannon, Principal. 

 Network Etiquette  -- Students are expected to abide  by the generally accepted rules of network 
 etiquette.  These include, but are not limited to, the following: 

 ACCEPTABLE USES 

 o  Students will access only assigned log in accounts and data on networks authorized to use. 
 o  Students are to observe and comply with copyright laws including text, pictures, and music. 
 o  Students will use proper Internet etiquette.  Be polite and respectful of others. 
 o  Students are to report immediately to a teacher or System Administrator any threatening or 

 inappropriate incidents, security risks, or violations. 

 UNACCEPTABLE USES 

 o  Students will not be allowed to access personal email using school computers. 
 o  Students will not distribute passwords, private or personal information about others or 

 themselves. 
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 o  Students should not intentionally visit any Internet sites that contain obscene, hateful, or 
 inappropriate materials. 

 o  If inappropriate language or content is discovered on a student's computer, disciplinary action will 
 take place. 

 o  Students will not attempt to gain unauthorized access to the network or any other computer 
 system through the network or beyond one's own authorized access. 

 o  Students are prohibited from accessing, transmitting, copying, or creating any material that 
 violates the school's code of conduct. 

 o  Students may not download or install any software, games, MP3, or video files. 
 o  Students will not use any equipment (computers, cameras, camera phones, video, or any 

 recording device) without the permission of the teacher or Technology Coordinator. 
 o  Students will not use transmission of any material in violation of any U.S. or state regulation.  This 

 includes, but is not limited to, copyrighted material, threatening or obscene material, or material 
 protected by trade. 

 o  Students may not use images and information, including school logo, from the school website in 
 any manner without express written permission from the principal.  No teacher or student may 
 be filmed at school or a school-related function for use on a website without a signed 
 media release form  . 

 SOCIAL NETWORKING SITES 

 Accessing or participating in social networking websites, including but limited to Snapchat, Instagram, 
 Facebook, and YouTube, or email conversations which defames the school, faculty, families, or students 
 will result in consequences which may include detention, suspension, or expulsion.  If a slanderous 
 posting is brought to the attention of the school, whether this posting was made on campus or on an 
 off-campus computer, SJS has a right to take disciplinary action. 

 Cyber bullying is cruelty to others through electronic means; it can be done through email, instant 
 messaging, chat rooms, or online sites which can include, but are not limited to, Snapchat, Instagram, 
 Facebook, and YouTube.  SJS will not tolerate harassment in any form, whether conducted on or off 
 campus.  Harassment will be handled as outlined in the school discipline policy. 

 You should expect no privacy of the contents of your personal files on the school's computer system.  At 
 any time, school and network administrators are authorized to monitor computer files and track Internet 
 use to ensure users are acting responsibly.  This may result in the viewing and/or removal of your files. 
 An individual search will be conducted if there is reasonable suspicion that you have violated any of the 
 terms of this policy, the school disciplinary code, or the law. 

 The use of the Internet is a privilege, not a right, and inappropriate use will result in a cancellation of those 
 privileges.  The principal and System Administrator will deem what is inappropriate use. 
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 ACCEPTABLE USE AGREEMENT FOR 

 ST. JOHN THE EVANGELIST SCHOOL 

 2021-2022 

 For Students in grades K4-8 

 I have read, understand, and agree to everything in the Acceptable Use Policy.  I understand that I am 
 responsible for whatever I do while I am using the computers and Internet at school.  I know that I am 
 expected to behave as a good student in a Catholic School whenever I am using the computers and 
 Internet at St. John the Evangelist School. 

 I understand that I may be punished and lose the privilege to use the computers and Internet at school if I 
 break any of the rules in the Acceptable Use Policy of St. John the Evangelist School. 

 Student Name (please print)  ___________________________________________Grade___________ 

 Student Signature____________________________________________________ 

 For parents/guardians  : 

 I am the parent/guardian of the student named above.  I acknowledge that I have read, understand, and 
 agree to the terms outlined in the Acceptable Use Policy.  I have reviewed this policy with my child and 
 have helped him/her to understand it.  I also understand that this agreement will be binding during my 
 child's entire career at St. John the Evangelist School. 

 ________My child has my permission to access the Internet at school under the supervision of a teacher 
 or other school official. 

 Parent/Guardian Name (please print)  ____________________________________________________ 

 Parent/Guardian Signature  ____________________________________________________________ 

 CELL PHONE AGREEMENT 

 As stated on page 34: 

 "Items which are a distraction to a teacher or a class will be taken from the student and returned only to 
 the parent upon request.  MP3 players, iPods, tape/CD players, cameras, toys, games, radios, electronic 
 games or gadgets are not permitted.  The school is not responsible for any unauthorized items brought on 
 the SJS campus or to any school event. 

 "Cell phones are strongly discouraged.  If a student brings a cell phone to school, it must be turned into 
 the office at the beginning of the day.  The cell phone will be returned to the student at dismissal.  Any 
 cell phone which has not been turned in at the office and is found at school will be confiscated 
 and returned only to the parent upon request.  " 

 I understand that if my cell phone is confiscated, it will only be returned to my parent/guardian 
 upon request. 

 Student Signature  ____________________________________________________________________ 

 I understand that if my child's cell phone is confiscated, it will only be returned to me upon 
 request. 

 Parent/Guardian Signature_  ____________________________________________________________ 

 APPENDIX 2 



 Student and Parent 
 Handbook Agreement 

 I have read the  St. John the Evangelist School Parent/Student  Handbook for 2020-2021  .  I understand 
 what is expected of me and my child(ren) at the school.  I will discuss this Handbook with my child(ren). 

 I agree to support the policies and procedures set forth in this Handbook.  In addition, I agree to 
 cooperate in good faith with the implementation and enforcement of the policies and procedures stated in 
 the Handbook.  I understand that if I fail to so cooperate, the school may require me to withdraw my 
 child(ren) from the school. 

 _______________________________________________ 
 Print Parent/Guardian Name 

 _______________________________________________  ________________ 
 Parent/Guardian Signature  Date 

 _______________________________________________ 
 Print Parent/Guardian Name 

 _______________________________________________  ________________ 
 Parent/Guardian Signature  Date 

 I have read the  St. John the Evangelist School Parent/Student  Handbook for 2020-2021  or it has been 
 explained to me by my parents/guardians.  I understand what is expected of me at school. 

 I promise to obey the policies and procedures set forth in the Handbook.  In addition, I understand that if I 
 choose to violate any school rules or policies, I am also choosing to accept the consequences.  I accept 
 responsibility for my actions. 

 1._____________________________________________  ________________ 
 Print Student Name  Grade 

 _____________________________________________  ________________ 
 Student Signature  Date 

 2._____________________________________________  ________________ 
 Print Student Name  Grade 

 _____________________________________________  ________________ 
 Student Signature  Date 

 3._____________________________________________  ________________ 
 Print Student Name  Grade 

 _____________________________________________  ________________ 
 Student Signature  Date 

 4._____________________________________________  ________________ 
 Print Student Name  Grade 

 _____________________________________________  ________________ 
 Student Signature  Date 

 APPENDIX 3 
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